Maria Alejandra Giorsetti
23-06 21st Street, Apt. 2E, Astoria, NY 11105         917.664.5147              alejandra.giorsetti@gmail.com
US CITIZEN
EXPERIENCE
Kanga’s Indoor Playcenter

From January 2019 – Present

Assistant 

· Open the store location three days a week

· Review all inventory and make orders for missing items

· Work with Coordinator on implementing all policies and daily objectives

· Manage games and supervise activities to ensure safety

· Manage the cash register and accounts payable each morning when opening

· Facility tours for potential clients who wish to rent the entire space

Elements - Urban Nature Preschool

From September 2016 – November 2017
Teacher’s Assistant (Full-time)

· Assistant teacher tasked with all educational and childcare tasks for children from 6 months to 3 years old.

· Taught art classes for all age groups
· Organized classrooms and outdoor space for all activities 
· Read to and played with the students, and assisted in implementing the teaching plans
· Monitor children’s behavior to optimize their experience and learning, based on their age and psychological and cognitive dynamics and characteristics
SMA Law Firm, New York, New York

June 2013 – September 2016
Spanish-language Marketing Director (Part-time)

· Manage all marketing campaigns and customer relations for Spanish-speaking clients. 
· Translate all website content into Spanish
· Work-related documents and online articles from English to Spanish
Brooklyn Museum, Brooklyn, New York

January 2013 – May 2013
Intern, Department of Arts of the Americas and Europe 
Assisted with organization, cataloging, installation and promotion of “Behind Closed Doors”, a major exhibit focused on the private interiors of the homes of Spain’s New World elite from 1520 through the 19th century, to run from Sept. 2013 to January, 2014.
National Library of Argentina, Buenos Aires Argentina
Buenos Aires, Argentina
January 1997 – March 2012
Assistant Editor, “Abanico” magazine (www.abanico.org.ar), 03/2008 – 03/2012
· Responsible for choice of texts included in online library 
· Editing of texts of online versions.
· Organization of back editions 
Assistant Director, Social Program for Child and Youth Orchestras of the Ministry of Culture of the Nation, 04/2006 – 02/2008

· Meeting and Events Coordination 
· Creation of Technical, Artistic and Administrative Reports
· Preparation of music materials for artists
· Assistance in planning and coordinating the child and youth orchestras 
Coordinator, Old Printing Press of the National Library, 1/2003 – 3/2006

· Coordinated various projects commissioned by the National Library

· Organized, coordinated and completed project “Homenaje a Jorge Luís Borges” (Homage to Jorge Luis Borges)

· Responsible for printing of 500 miniature books printed with antique printing press (http://www.cultura.gov.ar/prensa/index.php?info=noticia&id=21)

· Reproduction of the musicl score of “ Minerva” by Juan Bautista Alberdi

· Creation and design of bookmarks for the collection “ La biblioteca de la Música”  (The Library of Music) and program inventory of musical scores for the 2006 National Book Fair la 

· Program design and creation for “Ciclo de Cine Mudo con acompañamiento de Piano” (Silent Film series with piano accompaniment)
Exhibit Coordinator/Curator                                                  11/2000 – 12/2002
· Set up various stations throughout the National Library that reflected lives, social, political, family, and travel experiences of various notable persons

· Planned and organized the acquisition, storage, and exhibition of collections and related materials, including the selection of exhibition themes and designs, and develop or install exhibit materials
· Planned and conducted special research projects in areas of interest or expertise
· Conferred with the board of directors to formulate and interpret policies, to determine budget requirements, and to plan overall operations
· Developed and maintained an institution's registration, cataloging, and basic 
· recordkeeping systems, using computer databases Trained and supervised curatorial, fiscal, technical, research, and clerical staff, as well as volunteers or interns
· Negotiated and authorized purchase, sale, exchange, or loan of collections
· Provided information from the institution's holdings to other curators and to the public
· Attended meetings, conventions, and civic events to promote use of institution's services, to seek financing, and to maintain community alliances
· Designed, organized, or conducted tours, workshops, and instructional or educational sessions to acquaint individuals with an institution's facilities and materials 
Secretary to the Director                                                        1/2000 – 10/2000
· Organized meetings with government authorities; attended meetings to record minutes
· Managed and maintained the daily agenda for the Director

· Answered phone calls and directed calls to appropriate parties or took messages
· Greeted visitors and determined whether they should be given access to specific individuals

· Read and analyzed incoming memos, submissions, and reports to determine their significance and plan their distribution

· Performed general office duties, such as ordering supplies and maintaining records management database systems

· Filed and retrieved documents, records, and reports

· Opened, sorted, and distributed incoming correspondence

· Made travel arrangements for director
Public Service Assistant                                                         1/1997 – 12/1999
· Investigated missing books; found 300 books

· Coordinated activities for visitors

· Logged books into library database

· Assisted the library’s guest readers

· Provided service in the absence other staff

EDUCATION___________________________________________________________
Museum National de Bellas Artes                                         Buenos Aires, Argentina    

· Major: Art History                                                       1/2011 – 12/2011 

University of National Mar del Plata                                    Buenos Aires, Argentina

· Bachelor Cultural Management                                     2002 – 2009
University of John F. Kennedy                                             Buenos Aires, Argentina 
· Bachelor  Public Relations                                               1997 – 2000

COURSES/CERTIFICATES__________________________________________________

· Teacher’s Assistant (ATAS)
· Building Healthy Relationships with Effective Communication
· Mandated Reporter Training

· Infection Control

· CPR Certificate

· Infant Brain Development.

· Preventing Sudden Infant Death Syndrome and Promoting Safe Sleeping.

· Preventing Shaken Baby Syndrome
· Foundations in Health and Safety e- learning

· Managing Challenging Behavior Birth to 18 months

· Managing Challenging Behavior: 18 months to 36 months

· Supervision of Children

· School Age Child Care

· Ceritficate for Sexual Harrassment
SKILLS______________________________________________________________________
· Computer Fluent in all Microsoft applications and Mac, Basic course Photoshop
· Bilingual: Spanish, English (intermediate)
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                                  PROFESSIONAL REFERENCES

      Shilpa Sethi 
      99 Suffolk St. New York

      Owner
Elements Preschool
shisethi@gmail.com
+85362970766
Elizabeth Swift
99 Sufflolk Sr. New York

Lead – Teacher, 3-4 years olds

Elements Preschool

410.957.4859

Eswift1@gmail.com
 Antun Skanata 

 Marko’ father

 2 Washington Square Village #9C

 New York, NY

401-226-8212

       askanata@hotmail.com 


       Jessica Green
       Lucy’s mother
       Everything Studio

       503 4th Street #1

       Brooklyn, NY 11215
       www.everythingstudio.com
jessica@everythingstudio.com
Rich Aste
Curator of European Art
Brooklyn Museum, Inc.

200 Eastern Parkway
Brooklyn, NY 11238 - 6052
Lic. Elsa Rapetti
Technical Director, Biblioteca Nacional de la República Argentina
Aguero 2502 #1
Buenos Aires, Argentina

(054) 11 4808 6000

      Lic. Julio Sapolnik
Host/Producer, TV program: “Cultura al dia”

Former Director,  Palais de Glace (Palacio Nacional de las Artes)
(054) 11 4863 0057

